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WELCOME TO HOPEWELL VALLEY
YMCA’S BEFORE AND AFTER SCHOOL
CARE!
It truly takes a village to raise a family. The Hopewell Valley YMCA is happy to be a part of your
village. At the Y, we understand that one of the more stressful ramifications of modern family
life is the management of time. Scheduling your child’s activities and finding time for your self
can sometimes be overwhelming. Hopewell Valley YMCA is here to meet the needs of families
by providing a program that is welcoming, fun, safe and caring. Children can relax and
unwind if need be, and participate in a wide range of varied indoor and outdoor activities. Our
goal is to provide parents with a program that assures them that their children are SAFE, well
cared for and happy.
Hopewell Valley YMCA’s Before and After School Care Program serves children in Kindergarten
through 5th grades in the Hopewell Valley Regional School District. Admission to the program
is on a first-come, first –serve basis for all students.
This packet provides important information about our programs. Please keep it on hand as it
will answer many of the questions that may arise through the school year.

LICENSING
The Hopewell Valley YMCA is licensed by The State of New Jersey, Department of Children and Families,
Office of Licensing. This year our programs will be implementing all protocols required by the Office of
Licensing (OOL), and in conjunction with the Center for Disease Control and Prevention (CDC), and NJ
Department of Health (NJDOH). A copy of our license and inspection reports issued by the Office of
Licensing, are available for review at each site. A copy of the New Jersey Bureau of Licensing,
Information to Parents Statement is included in our enrollment packet at registration.

HOPEWELL VALLEY YMCA MISSION
The Hopewell Valley YMCA is a charitable organization dedicated to building a healthy spirit, mind, and
body through programs which promote good health, strong families, youth leadership and community
development. YMCA’s are open to men, women, and children of all ages, abilities, races and religions.

CONTACT INFORMATION
YMCA Administrative Offices: 62 South Main Street, P.O. Box 301, Pennington, NJ 08534
609-737-3048 phone - 609-737-8081 fax - www.hyymca.org website
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WE’RE OPEN WHEN YOU NEED
US
Bear Tavern Elementary School

7:00 – 8:35 AM
12:45 – 6:30 PM

609-200-9300
609-200-9526

Hopewell Elementary School

7:00 – 8:35 AM
12:45 –6:30 PM

609-200-2639
609-200-2644

Stony Brook Elementary School

7:00 – 8:35 AM
12:45 - 6:00 PM

609-200-2651
609-200-2652

Toll Gate Grammar School

7:00 - 8:35 AM
12:45 - 6:30 PM

609-200-2043
609-556-0859

YMCA Office
62 S. Main Street, Pennington, NJ

9:00 – 5:30 PM

609-737-3048

EARLY DISMISSAL/VACATION DAYS
Our program provides care for students on school-scheduled early dismissal days. Regularly scheduled
children may attend the day at no charge. If you wish to sign your child up for a non-scheduled day, you
will be charged the drop in rate. On most school vacation days, we will have care available at Stony
Brook Elementary School from 7:00 AM – 6:30 PM. Students must be registered for these days,
however, there is a minimum enrollment of students required to host this care. The YMCA is closed on
Federal Holidays and no care is available. The final day of the program coincides with the last day of
school. The actual date is subject to change depending on use of snow emergency days for 2020-21
school year.

SCOPE DAYS (Schools Out Enrichment)
Our program is in operation during some school vacation days when demand is sufficient (a minimum
number of children is required). Usage of our program often varies at this time, so our location and
groups may vary. Stony Brook Elementary School will most likely be the location used. SCOPE DAY signup information will be available through our Jackrabbit system. All parents will receive additional emails
with directions on how and when to register for these special days throughout the school year. All trips
and activities planned for these days will be contained in the emails to parents once they are confirmed.
All required paperwork (online registration form and appropriate medical forms) and payment must be
submitted to the main office by the date specified in the class description or the emails that are sent out
to parents well in advance of the Scope Day. The fee for YMCA Before and After School Care members is
$50/day. The fee for non-YMCA Before and After School Care members is $100/day. There is no sibling
discount for SCOPE DAYS. This fee includes covering the cost for trips or special events including the bus
transportation to and from the trip location, entrance fees, and/or for performers/entertainers during
in-house events.
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REGISTRATION AND PAYMENT
FORMS FOR ENROLLMENT
In order for your child to attend the Hopewell Valley YMCA Before and After School Program, the
following items must be completed and submitted online through our Jackrabbit registration system, or
directly to the HVYMCA Office prior to first day of attendance:
1. Registration Form – completed online through Jackrabbit system
2. The Emergency Contact Form, Health Form (completed by the parent), Medical
Release, Parental Consent Form, Field Trip Page, DCF Information to Parents
Document Form, and Parent Handbook Receipt Form must all be completed online at
time of enrollment
3. Universal Health and Immunization Forms - completed by your pediatrician annually

BI-MONTHLY PROGRAM FEES
m

Full-time

Early
Morning
Care
7 – 8:35 AM
$78

Part-time

$58

Student
Schedule

$136

After
School
Care
3:30 – 6:30 PM
$136

$100

$100

GAP
Care
12:45 – 3:30 PM

Full-time registration is a 5 day per week schedule with your child’s attendance in the
HVRSD Virtual Learning Center and hybrid days combined into a 5 day per week need for
care. Part-time registration is available based upon your child’s A/B day hybrid schedule
each week for the days they will be attending school in person. Tuition will be billed on a
bi-weekly cycle. Current tuition rates are subject to change with the re-evaluation of
school programming needs In conjunction with the HVRSD’s school schedule.

FINANCIAL ASSISTANCE
Hopewell Valley YMCA strives to serve everyone in our community, regardless of economic
circumstances. If you are in need of financial assistance, please pick up an application in our office or
download it from our website. The application process is completely confidential. Scholarships are
supported through the YMCA Annual Support Campaign. Child Care expenses may be deductible;
consult your accountant or Human Resources Department for the appropriate information and/or
forms.
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PAYMENT INFORMATION
Tuition payments will be charged on a bi-weekly basis and fees will be due based upon
enrollment status. In response to the guidelines provided by the government, changes have
been made to our registration process. To accommodate these changes and to allow for
appropriate social distancing, families will need to register via waitlist when signing up for all
child care programs. Once the waitlist reaches the necessary threshold, the registered families
will be processed into the program and then will be notified of the change in registration status.
Once your child has been moved to active status, payment in full will be required.

All enrolled families must have a credit card on file at the time of registration which will be billed
automatically on alternate Fridays in accordance with the bi-weekly fee schedule. All other payment
related schedules/arrangements must be confirmed in advance with our Office Manager, including
payments by check or payment plan schedules for families receiving financial assistance. Our child care
staff members are not permitted to accept payments. A YMCA receipt will be emailed to you upon
request. Please save these receipts for tax verification purposes.
Attendance changes that result in a different tuition fee cannot be made after that payment cycle’s fees
have been collected. If it is necessary to change your child's attendance schedule, you must check with
the Director regarding availability first and submit your request in writing two weeks in advance via
Jackrabbit.
Please direct all questions regarding billing/tuition to the HVYMCA Office Manager at (609) 737-3048 or
via email at: info@hvymca.org. If Before and After School fees are in arrears by one billing cycle or
more, all participation in any Hopewell Valley YMCA programs, registrations, and services will be
suspended until all balances are reconciled.

WITHDRAWAL
Two weeks’ notice must be provided in writing to the HVYMCA if you wish to change schedules or if
you are withdrawing from the program. The notification must be submitted through the Jackrabbit
Parent Portal for all changes and withdrawals, and written confirmation must be received from the
Child Care Director or Office Manager in accordance with the applicable billing cycle requirements.
Verbal schedule changes shared with Site Supervisors or other staff are not considered an appropriate
notice of withdrawal or change in schedule and will not be honored. If appropriate notice of withdrawal
is not received, you will still be responsible for any fees incurred for the time your child was originally
scheduled to attend the program. Changes will be accommodated when there is space available.
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ATTENDANCE AND CHANGES
KEEP US INFORMED
Please make sure that your child’s file is always up-to-date throughout the year. We know that
Information changes. It is your responsibility to inform the YMCA of these changes. Many of these
updates can be made through the parent portal in Jackrabbit. Names of additional contacts and their
information must be submitted via the Parent Portal prior with the date the individual will drop off or
pick up your child to insure that a PIN number has been assigned for this person.

ATTENDANCE
Parents must call the site cell phone when a child is not attending the program on his/her regularly
scheduled day. You may also email our Child Care Director, Karen Sharp, at ksharp@hvymca.org with
appropriate information regarding your child’s attendance in the program. The schools are not
required to give us attendance information. Please do not assume we have information
that was provided to the school, or that we have been notified when a child has been
sent home from school by the nurse.

PERMISSION SLIPS
Please remember that permission slips are needed for all special trips. Please make sure to check in
with a Site Supervisor when you arrive at our site, and sign in for Scope Days as this sign in will include
our field trip clearance information too. Failure to complete this step may result in your child not being
permitted to participate in the Scope Day event.

7

WEATHER OR NOT: EMERGENCY
CLOSINGS
DELAYED OPENINGS
In the event of weather or other emergency events that result in a 90-minute delayed opening, Early
Morning Care will start at the same delayed interval. This information will be posted on our website at
www.hvymca.org as soon as it is available, and families will be emailed through our Jackrabbit system as
soon as possible.

EMERGENCY SCHOOL CLOSINGS
YMCA’s Before and After School Care will not be open if an early school closing should occur. Also,
please note that when schools close early, we will not hold our After School Programs at the elementary
schools. We will not make phone calls because notice is provided by the school system as soon as the
decision to close early is made. Additional information will be posted on our website and emailed to our
enrolled families as soon as we are informed by the HVRSD of the early closing.
YMCA Web Site
HVRSD Recorded Message
YMCA Office

www.hvymca.org
737-8449
737-3048

In the event that schools stay open, but the weather becomes threatening after 1:00 pm the HVYMCA
reserves the right to close the after school programs early. In this case, you will receive an email, a text
message, and a phone call at work, on a cell phone, and/or at home asking you to either pick up your
child from school or to pick them up by the designated time from the Before and After School Care
Program. In this situation, we hope you will do everything you can to have your child picked up by the
designated time.
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GETTING HERE AND HOME SAFELY
SIGNING IN AND OUT
All families will receive additional information in accordance with their schools unique drop
off and pick up procedures due to the COVID-19 protocols. Please watch for additional
emails with this information prior to the first day of school.

LATE PICK-UP POLICY
It is important that parents pick up their children by the required time. While we realize that there are
times you will be held up, we must have a policy that covers late pick-ups. We appreciate a phone call
when you are running late, but a late warning or fee will still be assessed. The following is our policy:
1st time – more than 5 minutes late – a written warning. (After 6:35 PM)
2 or more late pick-ups- a $25.00 fee for each half hour (or part of).
3 or more late fee assessments will result in a review of program participation. We hope this
policy will not be needed.

POLICY ON THE RELEASE OF CHILDREN
If an individual unfamiliar to the staff is to pick up your child, please inform that individual that
appropriate identification (government issued ID with photograph) will be requested when they arrive
at the center.
A child shall not be released to a non-custodial parent unless the custodial parent specifically authorized
the Center to allow such visits or release in writing (including name, address and phone number, and
photo identification of the non-custodial parent).
Each child may be released only to the child’s parent(s) or person(s) authorized by the tuition paying
parent(s) to take the child from the center and to assume responsibility for the child in an emergency if
the parent(s) cannot be reached.
If a non-custodial parent has been denied access, or granted limited access to a child by a court order,
the center shall secure documentation to that effect, maintain a copy on file, and comply with the terms
of the court order.
If the parent(s) or person(s) authorized by the parents(s) fails to pick up a child at the time of the
center’s daily closing, the center shall ensure that:
1) The child is supervised at all times;
2) Staff members attempt to contact the parent(s) or person(s) authorized by the parent(s);
AND
3) An hour or more after closing time, and provided that other arrangements for
releasing the child to his/her parent(s) or person(s) authorized by the parent(s)
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have failed and the staff member(s) cannot continue to supervise the child at the
center, the staff member shall call the Department of Children and Families’ (DCF) 24
hour Child Abuse Hotline (1-877-652-2873) to seek assistance in caring for the child until
the parent(s) or person(s) authorized by the child’s parent(s) is able to pick-up the child.
If the parent(s) or person(s) authorized by the parent(s) appears to be physically and/or emotionally
impaired to the extent that, in the judgment of the director and/or staff member, the child would be
placed at risk of harm if released to such an individual, the center shall ensure that:
1) The child may not be released to such an impaired individual;
2) Staff members attempt to contact the child’s other parent or an alternative
person(s) authorized by the parent(s); and
3) If the center is unable to make alternative arrangements, a staff member shall call the DCF’s
24-hour Child Abuse Hotline (1-877-652-2873) to seek assistance in caring for the child.
YMCA cannot allow an unsupervised child to be released from the program unless we have written
instruction from the child’s parent(s).

HVYMCA PROCEDURE FOR A “MISSING
CHILD”
In the event that a child is ever missing from the program, the following procedures will be
implemented. Staff has been trained and the procedures are reviewed periodically so staff will be
prepared in case of such an event.
Once we realize that a child is not at the program and we have no message that they would not be
attending, we follow the following steps:





Send an aide to the main office with the child(ren)’s name(s) to ask if they were sent home
early, or to determine if they were dismissed from class.
A Site Supervisor will call any number that is marked with a star or labeled call first. If no
number is marked as such, then start calling either guardian listed.
Call every number (work, cells, home) for the guardian(s), leaving messages, until you reach
a live person.
If a live person is not reached at any number after trying once, then try calling again in 10
minutes. Once you call the parent/guardians for the second time continue on to call the
emergency contacts.

In the event that your child(ren) mistakenly takes the bus home, HVYMCA staff will do everything we
can to get the bus to bring your child(ren) back to the school. In the event that the bus has already
dropped your child(ren) off at their stop, HVYMCA staff cannot leave the program to pick up your
child(ren). It will be up to the parent to meet their child(ren) at the bus stop or to contact a neighbor or
family member to care for the child in their absence.
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OUR STAFF: PROFESSIONAL ROLE
MODELS

The YMCA Child Care Director and Site Supervisors have all been trained in an extensive YMCA training
program. We take pride in the high expectations we set for our staff.
Parents may request a meeting with a Site Supervisor at any time to discuss issues or concerns involving
their child. Should no satisfactory resolution occur parents may contact the Director.

BABYSITTING
Staff members are NOT permitted to babysit for any Hopewell Valley YMCA families. We are sorry for
any inconvenience this may cause. This is a national YMCA policy that all YMCA personnel must follow.
If you have questions, please contact Karen Sharp, Child Care Director, at 609-737-3048.

TAKING GOOD CARE

GENERAL ILLNESS POLICY
Children who are not attending school on a given day because of illness may not attend the Program. If a
child becomes ill during program hours, the child will be removed to a separate location if possible, and
parents will be contacted immediately to pick their child up. If the parent(s) are unavailable, the YMCA
will call the emergency phone contacts listed in your child’s file or in our Jackrabbit system. Please keep
this information up to date.
If your child has had a fever, he/she may not return to school until he/she is free of fever without
medication for at least 24 hours.
You must notify the site of any illness or contagious disease that a child may have contracted so that we
may notify the other families with children enrolled in our program at that site. Certain reportable
communicable diseases must be reported to the Department of Health. If a child’s symptoms/illness
requires one-on-one attention by our staff, the child may not remain at the Center. Please remember
that the HVRSD school nurses are often not in place in the buildings during our hours of operation, so
we do not routinely have the ability to provide care for ill children for more than a brief period of time
due to our ratio constraints.
Just a reminder…Please send your children to the program with appropriate attire for outdoor play. We
like to keep everyone healthy and our goal is to spend some time outside every day!
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COVID-19 RELATED GUIDELINES AND
ILLNESS POLICY
Staff and students shall at minimum wear cloth face coverings when social distancing of 6 feet between
individuals and or assigned groups cannot be maintained; except where doing so would inhibit that
individual’s health. Additionally, staff and students are encouraged to wear cloth face coverings unless
one of the following conditions is exhibited.
A. Wearing a mask would inhibit the individuals health
B. The individual is in extreme heat outdoors
C. Students will be permitted to remove masks outside, but will be encouraged to wear masks
when social distancing is not achievable.
D. Groups/Pods will not co-mingle
If a child or staff member develops symptoms of COVID-19 the following steps will take place:
A. Separate the person immediately, then escort to a medical area until the ill person is picked
up or leaves the building
B. Areas will be disinfected and cleaned immediately
C. If the symptoms persist, the ill person must call a health care provider. The following steps
will take place while pending results:
1. HVYMCA will contact the Local Health Department and DCF Office of Licensing.
2. Positive Results
a. Implementation of the NJDOH and CDC isolation-based precautions will be
followed.
b. A 10 day home isolation period is required; once this period has expired, a
clearance letter from a doctor must be presented to the YMCA office 24 hours before
returning to a program.
c. The program involved will operate with direction from health officials.
3. If the healthcare screening returns a negative result, the previously ill person will be
re-admitted with a doctor’s clearance letter.
D. Communicable disease notification will go home to families asking parents/guardians to
monitor and observe students over the next few days.
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MEDICATION

Because having medication at the site is a safety hazard, medications should be
given at home whenever possible. When medication must be administered at the
site, the following stipulations will apply; All medications, prescription or over-thecounter, will be given only with written authorization from a licensed health care
professional stating name of medication, reason for administering, dosage time and
amount. Prescription and non-prescription medications must be in the original
container and clearly labeled with your child’s name.
Each Site Supervisor is required to keep a Medication Log in their files, which is updated throughout the
year. Parents/guardians are required to sign a permission letter for any medication that is to be
administered to their child.
Parents must provide appropriate medication and an action plan completed by a pediatrician for any
child who must have an EpiPen or other allergy related medication or inhaler kept on site. Please check
for the expiration date of medication periodically with Site Supervisors, and provide new unexpired
medication as necessary. Due to DCF regulations, children may be temporarily suspended from a
program if the requirements of their care plan cannot be met as a result of expired medication or
incomplete care plans.
Long-standing or on-going medication needs must be discussed with the Director.
Fever reducing medications will not be administered by YMCA Staff.

MEDICAL EMERGENCIES
YMCA staff will treat minor injuries; for example cuts, bumps, bruises, etc. YMCA staff will not remove
ticks. If an injury needs further treatment, YMCA staff will contact the parent(s). If the parents
cannot be reached, we will begin calling the individuals listed as emergency contacts in
your child’s file. We will only call an ambulance for life threatening emergencies, or when directed to by
a parent due to the severity of the injury. In the case that an ambulance is called, the child will ride
unaccompanied to the hospital if a parent has not yet reached the site as we must maintain proper
ratios at all times.
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KEEPING THE PEACE
The Y expects all children and staff to demonstrate the four core values of Caring, Honesty, Respect and
Responsibility. To that end, we establish clear rules and a guidance policy steered toward self-direction
and conflict resolution.

DISCIPLINE POLICY
Restrictions and rules cover situations where physical safety is a factor and the emotional well-being of
others is involved. Each Site Supervisor is required to maintain a log of disciplinary concerns. Should a
difficult behavior problem occur an established series of steps will be followed:
1. When necessary, the child will be spoken to by a staff member.
a. If the child continues to misbehave, he or she will be asked to sit aside and reflect on
the reason as to why they are sitting out or will be redirected to another area.
b. Once the child sits quietly at the time-out area and a few minutes have passed, the staff
member will ask the child the reason why the child was sitting out, corrective
measurements that should be made, and the correct plan of action moving forward.
Once the discussion is over, he or she will be asked to come back and join the group.
c. If the child continues to misbehave, a second time-out will be issued and notice will be
issued to the parent at pick-up time.
2. If poor behavior continues, parents will be called and asked to pick up their child.
3. On the second call to the parent, the child may not attend the program for 1 day (or more as
deemed necessary by the Director depending upon the severity of the infraction). Serious
infractions may result in an immediate suspension.
4. Additional behavioral issues may result in the termination of care for that child.
Biting, spitting, inappropriate language, or use of physical force will not be tolerated and are grounds for
immediate dismissal from Before and After School Care Programs. YMCA reserves the right to suspend
or dismiss children at the discretion of the Child Care Director in cases of misbehavior.
Any person who has reasonable cause to believe that a child enrolled in the center has been subjected
to any form of hitting; corporal punishment; abusive language; ridicule, harsh, humiliating or frightening
treatment; or any other kind of child abuse, neglect, or exploitation by any person, whether working at
the center or not, is required by the state law to report such allegations to the Department of Children
and Families toll-free hotline 1-877-652-2873. Such reports may be made anonymously, and parents
may secure information about child abuse and neglect by contacting the Community Education Office of
the Department of Children and Family, One South Montgomery Street CN717, Trenton, NJ 08625.
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WORKING TOGETHER
PARENT INVOLVEMENT
Due to the COVID-19 regulations parents and/or guardians are not permitted into any of the
HVRSD buildings at this time.

FUNDRAISERS
Proceeds from fundraisers conducted during the school year go directly to purchasing new toys and site
equipment for the children’s use. We try to make each fundraiser appropriate and affordable but
participation is always optional.

MEMBER BENEFITS
We appreciate being your provider of choice and to show our appreciation we have created a special
benefits program just for you.

THE Y IS SO MUCH MORE!

The Hopewell Valley YMCA provides many programs to Hopewell Valley throughout the year. All
HVYMCA provided after school enrichment programs are on hold for the fall. We hope to have these
programs available for all families beginning in January 2021. We will continue to operate Special
Olympics programs for Hopewell Valley on a limited schedule at this time.
The fun continues in summer! Hopewell Valley YMCA runs a community based day camp throughout the
summer where campers have fun playing outside, doing arts and crafts, receiving instructional and
recreational swim and going on weekly field trips.
Hopewell Valley YMCA is behind many community and family based events such as the Pennington Day
5K, Safety Town, and several healthy and safety workshops.
For more information about the Hopewell Valley YMCA, please call 609-737-3048 or visit our website at
www.hvymca.org.

If you have any questions, please don’t hesitate to
call. Thank you for choosing Hopewell Valley
YMCA.
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Hopewell Valley YMCA Before and After School Program Calendar 2020-2021
September 2020
Sept. 9th
Sept. 28th

Before and After Care OPENS (First Day of School)
Before and After Care OPEN –SCOPE DAY-Schools Closed

November 2020
Nov. 5th - 6th
Nov. 20th – 25th
Nov. 26th – 27th

Before and After Care OPEN- SCOPE DAYS – Schools Closed
Early Dismissals – HVRSD Parent Conferences
Schools & Before and After Care CLOSED (Thanksgiving Break)

December 2020
Dec. Dec. 23rd
Dec. 24tj – 25th
Dec. 28th -30th
Dec. 31st

HVRSD Early Dismissal – ASP OPEN 12:45 – 6:30 PM
Schools & Before and After Care CLOSED (Christmas Holiday)
Before and After Care OPEN- SCOPE DAYS – Schools Closed
Schools & Before and After Care CLOSED (New Year’s Eve)

January 2021
Jan. 1st
Jan. 18th
Jan. 27th

Schools & Before and After Care CLOSED (New Year’s Holiday)
Before and After Care OPEN- SCOPE DAY – Schools Closed
HVRSD Early Dismissal - ASP OPEN 12:45 – 6:30 PM

February 2021
Feb. 12th
Feb. 15th

Before and After Care OPEN- SCOPE DAY – Schools Closed
Schools & Before and After Care CLOSED (Presidents’ Day)

March 2021
Mar. 10th
Mar. 29th – 31st

HVRSD Early Dismissal – ASP OPEN 12:45 – 6:30 PM
Before and After Care OPEN- SCOPE DAYS – Schools Closed

April 2021
April 1st
April 2nd

Before and After Care OPEN- SCOPE DAY – Schools Closed
Schools & Before and After Care CLOSED (Good Friday)

May 2021
May 5th
May 28th
May 31st

HVRSD Early Dismissal – ASP OPEN 12:45 – 6:30 PM
HVRSD Snow Day – Possible SCOPE DAY if Schools Closed
Schools & Before and After Care CLOSED (Memorial Day)

June 2021
June 16th – 17th

PLEASE NOTE:

Early Dismissal Days - Tentative Last Day of School
(Last day of Before and After Care to be determined in the Spring)
All SCOPE DAYS require a separate registration.

*The HVRSD school calendar provides for 3 emergency school (snow) closing days [2 will be e-Learning
Days, & Friday, May 28th ]. The calendar may be adjusted depending upon how many emergency days
are used which may affect our closing date for BACHV, and the start of our summer camp program.
**All regularly scheduled early dismissal days for grades K - 5 are covered by Before
and After Care at no additional cost to our families.
**This calendar is subject to change based upon any changes to the HVRSD district
school calendar.
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